
Trimpley Village Hall        August 2020 

Additional conditions of Hire Covid 19 arrangements 

Information for Hirers 

A Risk Assessment for the use of Trimpley Village Hall has been carried out, based on current 
Government guidelines and a copy is posted on the website:trimpleyvillagehall.org. 

Actions to mitigate risks have been put in place and hirers are asked to ensure they are fully 
conversant with what is required of them by the Government Guidance and by their own national 
bodies. 

We ask that all users of Trimpley Village Hall follow the measures/notices put in place, 
remembering to wash/sanitize hands frequently, wear face coverings, follow social distancing 
guidelines, etc.  The One Way system marked for entrance and exit, must be operated by all users of 
the Village Hall and once the front door has been opened, it should remain open _ thus limiting the 
number of people touching the door handles.  

The Hirer is held responsible for cleaning door handles, light switches and all equipment before and 
after use. (Pleased use a cloth, not a spray, on light switches/electrical items.) 

If the kitchen is to be used then the Hirer must limit the number of people in the room to comply 
with social distancing and ensure that all surfaces and equipment to be used are cleaned before and 
after use. Hirers are to provide their own tea towels. 

Hirers must control accessing and stowing equipment in the storeroom.   
Hirers must also control numbers accessing toilets to one at a time, ensuring they use the one way 
system via the fire exit door and return via the entrance hall, using hand sanitizer on re-entry. Hirer 
to clean all surfaces etc in toilets before public arrive and after everyone has left the building. 

Hirers must record names and contact details of all their participants at each meeting/event.  These 
records should be held for 21 days to allow for ‘track & trace’ if this should be necessary. 

Please sign below to confirm you have read the above Additional Conditions of Hire and the Risk 
Assessment and that you agree to abide by the guidance given. 

Full Name: …………………………………………………. 

Signed:   ……………………………………..………….…..        Hirer of Trimpley Village Hall 

Organisation  ……………………………………………………   Date  ………………...

http://trimpleyvillagehall.org

